Attachment IV

KHIMA Student Scholarship Program

RECOMMENDATION FORM

Instructions to applicant:  This form is to be given to the persons you have selected as references.

Instructions to references:  Please reply to each of the following questions as completely as possible.  The recommendation letters will be used to evaluate the applicant’s degree of professionalism exhibited.  In answering any of the questions, if you have not been in a position to observe, simply respond by writing “not observed” in the space provided.  Use additional page if necessary.

Name of applicant ______________________________________________________________


How long have you known the applicant?
________________

In what capacity are/were you associated with the applicant?  ____________________________

Please comment on the applicant’s abilities in the following areas:


ABILITY TO ORGANIZE AND MANAGE


ABILITY TO COMMUNICATE EFFECTIVELY (written and oral)


INTERPERSONAL RELATIONSHIP SKILLS


LEADERSHIP QUALITIES


CHARACTER TRAITS

__________________________________________

________________________

Signature of Reference

                     


Date

Position/Title
__________________________________________________________________

Address ______________________________________________________________________

RETURN FORM TO THE RECOGNITION COMMITTEE CHAIRPERSON BY October 31st.

